
STEPS TO A SUCCESSFUL CLOSE OF ESCROW

RESALE | REO | AUCTION | COMMERCIAL | REFINANCE | MOBILE HOME | HUD | SHORT SALE | BULK SALE

Prominent receives signed loan 
documents and updates agents. 

Signed loan docs are packaged and 
returned to lender for review

Buyer deposits funds to closeProminent satisfy escrow’s portion of  
lenders funding condition list 

Closing packages and commission checks are delivered to agents. 
ESCROW IS SUCCESSFULLY CLOSED! 

• Prominent authorizes funding and recording
• Prominent notifies all parties of recording

Prominent sends recording 
package to Title company

Prominent receives loan  
documents from lender and 

notifies both agents

HOA (if applicable)

Seller deposits funds into 
escrow to order HOA

documents.

Seller approves estimated  
closing statement/ closing  

disclosure and any amendments

Financing (if applicable) 

Provide to lender:
• Escrow Instructions 
• Preliminary Report
• Escrow & Title fees

Prominent satisfies all  
“prior to doc” conditions

HOA documents are 
provided to Buyer.

Prominent contacts buyer  
to schedule signing. Agents 

receive notification of signing.

Prominent receives fully executed contract, then prepares & sends:
1) Welcome letter and phone call to introduce your escrow team
2) Escrow Instructions to Buyer
3) Grant deed and escrow instructions to Seller for signature
4) Orders preliminary title report

Escrow receives  
(when applicable):

•	 Termite, Home warranty and 
Natural hazard disclosure invoices
•	 Commission Instructions 
signed by brokers
•	 Escrow instructions signed by 
seller(s) & buyer(s)
•	 Grant Deed signed by seller
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